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T[^vfT^t f^cT : 

5T«nr ^ : tfof, ^t ?tstt ^ht srf^r wi -poo 

7P^- ^ : tf¥f 

(?) tfef RRRRnTT 7 fRRRR 

R) RRTRRT tfef fRRTR 7 RTRRR STRRRT RR ^Hidi?* (Banking Development in Nepal, Recent Status and challenges) 
(?) rtttr w tRTOT RRR rrrr 7 rUttr (Functions of Nepl Rastra Bank) 

00 rrtrrr 3TT^TR RRT tfof tern RfcR rtPtor tRTOT RfaRR (Role of RBB in Economic and 


Banking Development of Nepal) 

ft) r#trr trRR rrr rrtto 7 3t%rt7 (Functions of Commercial Banks) 
ft) RRRR ttfcFf RRrtft (R,R,tt,R RifrrTR) 

(3) TTTFRR# tfTR RRT 

<m RTFR trs-tr fRTOR (Client Protection Principle) 
ft) rtrr; RpRRTR (Know Your Customers / KYC) 

(?0) feiw RRR7 TTR RTRR RRT RfRRTRR 
(’ll) RRT RRpft 7 RRRR pRTORTO 

(?3) trt RifiRRR (Loan Classification) 7 torrrt (Provision) 

(1?) tIrrfr (Remittance) 


Wg - W.: cT^TT PfrftR 7 FF 4 T TTRpW ^T, PPFR cf«TT PfWT^ 

(1) RRTR 7T^5 ftp tpr, 'Ro'm (Nepal Rastra Bank Act, 2058) 

R) RR? rrt fRrfnr rrtt rtrrJt iRT : ro?? ( Bank and Financial Institution Act, 2063) 

(?) RTRR rrr rrt rrtr RR, Ro?v (Banking Offence and Punishment Act, 2064) 

(V) rtrPr RifrRRW (TRfr rtrtoPt?) fRRTTR RR, Rot,* (Anti Money Laundering Act, 2064) 
ft) f4fRRR RflrRRTRR 7R, Ro?v (Negotiable Instrument Act, 2034) 
ft) RRR'fr RR, Ro?? (Company Act, 2063) 

03) fRRjcRR RRRRT7 RTRRft ITR ) RO?? 

- 7 T : y u ll^ (Accounting System) 

(?) RTFRJ RRT RRT# (Double Entry Book Keeping System) 7 RRRR f#TRRTRR 
R) RTRT RR# RRR 

(?) rrrrr qftsRR (Trial Blance) 

(V) 7#7 rrtr ttr TRrrff (Fixed Assets and Depreciation) 
ft) RWTFRTW RRT RRRR RRcR (Internal Audit & It's Importance) 






Wg W : f^RT f^T°T (Financial Statement) 

H) TTpr?? ferTPT fcM’WI t(? ?*t«t=T 5FFsT rTr^p* (Financial Statement of Commercial Banks & its core elements) 

R) h^i « ff?T cf'4T ■^ c rtpt (Source & Uses of Capital / Fund) 

(?) ^TFFFT (Balance Sheet) 

(X) ?T?ST-?T?FFT ffFFR (Profit & Loss Account) 

(SO "FT? fTRFF (Cash Flow Statement) 

® ^rn=r (Knowledge on Information Technology) 

(1) Windows 

(•0 Word Processing System 
(?) Excel 

C*) Computer Operating System (DOS, Windows, LINUS, UNIX) 

(SO Database Management System : Data, Information and Database, Types of Database, Data Security. 
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v, (spotcr wg) wpT yfd^idivw mt^*^ 

fefPT m : 5WIM, TjfbRT ?T«TT %3T W| -<foo 

^ : ®*T^TMH'<£l sr^grRTiu ( Concept Of Management) 

(1) rRTFFFTFFFF ftnSFF FFT FFFFF 

R) Fcftft (motivation) 7 (PF ®fftftff (Conflict Management) 

(?) ^TFFFTFFFT FTFFT cT^TT ^TFK FTT^FF ^flTFF 

(V) f^TtrRT FWrTTFF FFfF 7 F^FF 

(SO ^FWTFFT FFcFFF FF?F 7 FfttFF 

Wg - w : ^T^im (Office Management) 

(1) FF 7 FFTFT7 ( Letter Writing and Correspondent) 

R) fe TT T 13 fr (Tippani) 

(3) =a| d OITFF (Record Management) 

(V) FF#ff (Filing) 

(S() srFFvFtffriFF (Indexing) 

(^) FFFTFRT F^FFT (Office Layout) 

(S3) FFFTPFFT FF17FF FFcF ( Importance of Communication in offices) 

^PJF- ^ : ftpr ^rttsrt ®frwtft (Human Resource Management) 

(1) ftff wr ^tffftffff (Objectives of Human Resource Management) 

R) fff tew (Job Analysis) 

(0 fft 7 F5FTT2T (Recuitment and Selection) 

(V) FTftrF (Training) 

(K.) fffftftff ffftfrt (Performance Evaluation) 

R) fftf 7 FRTFTff ®(Tfft (Leadership & Employee relation) 

tt. : ^TTSTR^T FTfttRT (Simple Arithmetic) 

0) FTTJRVT efff (Simple Interest) 

R) FfcT^Tcr (Percentage) 

(0 3rftf 7 ftftffft (Ratio & Proportion) 

(V) fffW fPFF (Unitary Method) 

(So sfiFTFr (Average) 

R) FTFF FTFFTF (Profit & Loss) 

TRpf - FTRF^T 

(T ) FFF =FFFFTFF 

R) 'TTFFFF /FTP. FFF 

R) FfFF FFT FTFT FIT FTF^cff ^rfrt 

00 f%FFF FFFTFTF 

(SO SPFF^TraT FFT 3RTR tp FFFTFTF 

CA) FFF FFT V FFFFT 3TTFTf^F FFTTFR 

(0) F#TFF FFFF FFF FFFFTfT 

: 

) rFs-iiTi rn^nr f h iFTi ft srp^t h r i Si i 

R) fr frj# dfey+l foihR frrt ftwu frr Rffir mfrsTT^r Mr 'tr?t 3 (3hn Fmfe wrenr '*rft 7 Fft^r 

wftlFtFFFT FSTfSH FT FRFT Ff FmRT FR TOMt FRFT RERTF F% I 

(?J fafecT FftFlFt JcFFT FFRT -MHdF V0% (FT^R JlftRRT) Ft FTRT FF F% I 



